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OSHA Logs and Recordkeeping Requirements 
Employers covered by the injury and illness recordkeeping provisions of Part 1904 must create and 
maintain a 300 Log for each establishment. Understanding how OSHA defines an “establishment” is critical 
to complying with those requirements.  Many employers with more than 10 employees are required to 
keep a record of serious work-related injuries and illnesses. (Certain low-risk industries are exempted.) 
Minor injuries requiring first aid only do not need to be recorded. To view exempted industries, visit 
https://www.osha.gov/recordkeeping/ppt1/RK1exempttable.html.  

Normally, an establishment is a single physical location. In some cases, one location could be two or more 
establishments, but only if the location has two or more distinct businesses with different NAICS codes. 
For example, if a construction company operates from the same location as a lumber yard, the employer 
may consider each business to be a separate establishment. 

On the other side of that coin, several locations could be considered one establishment, but only if they 
are in close proximity, operate as a single location, and share one set of business records. For example, a 
manufacturing establishment might include the main plant, a warehouse a few blocks away, and an 
administrative building across the street. 

For industries such as construction or transportation, employees might not work at a fixed location. In 
those cases, their establishment is the branch or main office from which they are supervised or carry out 
their work. 

Similarly, employees who work from home must be linked to one establishment. Again, this should be the 
location from which they are supervised or receive job assignments. 
 

Temporary Locations  

You must keep a separate 300 Log for each establishment expected to be in operation for one year or 
longer. You do not need a separate 300 Log for establishments that exist for less than one year, but you 
do need to capture any recordable cases to employees at temporary locations. 

You could keep one 300 Log that covers all short-term establishments, or create 300 Logs covering short-
term establishments based on company divisions or geographic regions. You may not, however, lump the 
temporary establishment employees on the 300 Log for a fixed or long-term establishment. 
 

Multiple Locations 

If you have more than one location, some employees might travel 
between them. If an employee has a recordable incident while 
working at another location, the case must be recorded on the 300 
Log for the establishment where the incident occurred, even if the 
employee normally works elsewhere. 

 

 

 
 

For more information or to join us for the next session of our 
virtual training events, email us at contactcatto@catto.com  
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   Texas Reported 925 Traffic Deaths Involving Unbuckled Drivers 
                                                                 While 91% of Texans use seat belts in moving vehicles, too many unbelted people continue to die in traffic accidents, the  

state’s transportation department says. The TxDOT has reported that in 2019 there were 925 traffic fatalities involving an        
                                                                     unbuckled driver or passenger, a 6% drop over the previous year. Although around 9% of Texans do not wear a seat belt,               
                                the lack of seat belt usage was reported in 42% of traffic fatalities for those people who had the option to use a seat belt. According to TxDOT,  
       wearing a seat belt reduces the risk of dying by 45% for people in the front seat of passenger cars. For those in pickups, seat belts reduce the risk of dying by 
60%. A 2019 Texas A&M Transportation Institute survey noted that drivers and passengers in 18 Texas cities buckle up less at night than during the day. In Texas 
last year, of crashes in which an unbuckled driver or passenger was killed, 59% happened during nighttime hours. Seat belt use among pickup drivers and 
passengers also continues to lag behind that of other motorists. Almost 46% of the 499 pickup drivers killed in crashes last year weren’t buckled up. Texas law 
requires everyone in a vehicle to be properly secured in the front or back seat or face fines and fees up to $200. Children younger than 8 must be restrained in a 
child safety seat or booster seat unless they are taller than 4 feet 9 inches. If a child isn’t secured, the driver faces fines of up to $250. According to the National 
Highway Traffic Safety Administration, the Click It or Ticket initiative in Texas is estimated to have saved more than 6,234 lives, prevented more than 100,000 
serious injuries, and resulted in $23.6 billion in economic savings since the campaign began in 2002. Nov. 7, 2000, was the last deathless day on Texas roadways. 

However, if an employee has a recordable incident and is not at any of your establishments (such as 
traveling between locations), you must record the case on the 300 Log for the establishment where the 
employee normally works or is linked. 
 

Maintaining and Posting Records 

The records must be maintained at the worksite for at least five years. Each February through April, 
employers must post a summary of the injuries and illnesses recorded the previous year. Also, if 
requested, copies of the records must be provided to current and former employees, or their 
representatives. 
 

Important Deadlines 

February 1, 2021: Employers who meet the requirements for keeping record of work-related injuries and 
illnesses must post the OSHA Form 300A from February 1 to April 30 every year. The form must be 
visible to all staff in the workplace. Employees also have the right to request a copy of the records at any 
time. 

March 2, 2021: Deadline for electronically reporting your OSHA Form 300A data for calendar year 2020. 
Collection will begin January 2, 2021.   
Establishments with 250 or more employees that 
are currently required to keep OSHA injury and 
illness records, and establishments with 20-249 
employees that are classified in certain industries 
with historically high rates of occupational injuries 
and illnesses. 

If employers in State Plan states have questions 
about their obligation to submit injury and illness 
information, please contact your State Plan office,   
https://www.osha.gov/stateplans/ 

Otis Elevator Private Residence Elevators 
Entrapment Hazard; Risk of Serious Injury or Death 
www.otis.com 
  
LG Energy Home Energy Storage Batteries 
Fire Hazard 
www.lgessbattery.com/us 
 
Goal Zero Power Supplies 
Fire Hazard 
www.goalzero.com  
 

BRP Can-Am Screw Jacks 
Crush Hazard 
www.can-am.brp.com/off-road 
 
Camp Chef Portable Gas Stoves 
Fire Hazard 
www.campchef.com 
  

Black & Decker Craftsman Corded Chain Saws 
Laceration Hazard 
www.craftsman.com  
  

Fiskars Pole Saw/Pruners 
Laceration Hazard 
https://fiskarsliveagent.secure.force.com/FiskarsP
roductNotification/  
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